
REQUEST FOR PROPOSAL

SOMERVILLE PUBLIC LIBRARY FACILITY PLANNING STUDY 

RFP No.   05-38
Sealed proposals will be received at the Office of the Purchasing Director, Somerville City Hall, 93 Highland Avenue, until 11:00 a.m. June 9, 2005 for the furnishing of the following to the City of Somerville Library:

The Somerville Public Library seeks a qualified consultant to develop a plan for communication with and involvement of community residents and officials to clarify needs and build consensus for a Central Library building project.  Proposals are sought from consultants experienced in public library planning.

Copies of the Request For Proposal may be obtained from the Office of the Purchasing Director on and after May 6, 2005, between the hours of 8:30 a.m. and 4:30 p.m. Monday – Wednesday, 8:30 a.m. to 7:30 p.m. on Thursdays and 8:30 a.m. to 12:30 p.m. on Fridays.

The successful Proposer must be an Equal Opportunity Employer.

Questions concerning the RFP must be submitted in writing by 4:30 p.m. Friday, May 27, 2005, to the Purchasing Director, City of Somerville at the address above or by fax number (617) 625-1344 or through e-mail to ehayward@ci.somerville.ma.us. Answers will be sent to all vendors who received an RFP through the Purchasing Department.

The City of Somerville reserves the right to reject any or all proposals, waive minor informalities, and accept the proposal deemed to be in the best interest of the City.

Seven  sealed envelopes, five containing the non-price technical proposal marked "Proposal--Library Consulting Services (Non-Price)," and two containing the price proposal marked "Price Proposal--Library Consulting Services," must be received by the Purchasing Director, City of Somerville, City Hall, 93 Highland Avenue, Somerville, MA  02143 no later than 11 a.m. on June 9, 2005. (Note: If price proposal is included in the non-price envelope, the proposal will be automatically disqualified.)

CITY OF SOMERVILLE


Notice of Request For Proposal For Library Consulting Services 

RFP No.   05-38
TERMS AND CONDITIONS 

1. TAXES

Purchases incurred by the City are exempt from Federal Excise Taxes, Massachusetts Sales Tax, and RFP prices must exclude any such taxes.  Tax Exemption Certificates will be furnished upon request.  City of Somerville’s Massachusetts Tax Exempt Number is MO46 001 414.

2. FREIGHT ON BOARD (F.O.B)  

All prices are to be firm F.O.B. delivered destination (Somerville, MA), to the address specified on the “Notice to Proposers” (Form #RFP1) or any other department location doing business for the City of Somerville in need of such services.

3. UNIT PRICE

In case of error in extension of prices quoted herein, the unit price will govern.

4. PRICE REDUCTION
It is understood and agreed that should any price reductions occur between the opening of this RFP and completion of this delivery, the benefits of all such reductions will be extended.

5. GUARANTEES

The Proposer to whom a contract is awarded, guarantees to the City of Somerville all supplies, equipment, related services/maintenance, and labor for a period of at least one (1) year. Upon inspection, any defective or inferior equipment, supplies/materials shall be replaced without additional cost to the City.  The contractor will assume any additional cost accrued by the City.

6. INDEMNIFICATION
The vendor agrees to take all necessary precautions to prevent injury to any persons or damage to property during the term of this agreement and shall indemnify and save the City of Somerville harmless against all loss and expense resulting in any way, from any negligent or willful act or omission on the part of the Vendor, its agents, employees, or sub-contractors or resulting directly or indirectly from Vendor’s performance under this Agreement.

7. INSURANCE

The Vendor agrees to take all reasonably necessary precautions to prevent injury to any persons or damage to property during the term of this Contract and shall indemnify and save the City harmless against all damages, loss or expense, including judgments, costs, attorneys' fees and interest resulting in any way, from any negligent or willful act or omission on the part of the Vendor, its agents, employees or sub-contractors or resulting directly or indirectly from the Vendor's performance under this Contract.

If vendor has employees, proof of workers' compensation insurance must be sent to the City before the contract is executed.

8. INDEPENDENT CONTRACTOR
Vendor is not an agent or employee of the City of Somerville and is not authorized to act on behalf of the City of Somerville.

9. COMPLETE AGREEMENT

This agreement supersedes all prior agreements and understandings between the parties and may not be changed unless mutually agreed upon in writing by both parties.

10. ASSIGNMENT
Vendor shall not assign the Agreement, or any interest therein, without prior written consent of the City of Somerville.

11. SUB CONTRACTORS
Vendor shall not engage any other company, sub-contractor or individual to perform any obligation hereunder, without the prior written consent of the City of Somerville.

12. GOVERNING LAW

This Agreement shall be governed by the laws of the Commonwealth of Massachusetts.

13. ENFORCEABILITY

In the event any provision of this Agreement is found to be legally unenforceable, such unenforceability shall not prevent enforcement of any other provision of the Agreement.

14. CONFLICT OF INTEREST
The Proposer certifies that no official or employee of the City of Somerville has a financial interest in this proposal or in the contract which the Proposer offers to execute or in the expected profits to arise there from, unless there has been compliance with provisions of Massachusetts General Laws Chapter 43, sec. 27 (Interest in Public Contract by Public Employees), and Massachusetts General Laws, Chapter 268A, sec. 20 (Conflict of Interest), and that this proposal is made in good faith without fraud or collusion or connection with any other person submitting a proposal.

15. TERMINATION

a. For Cause:  The City of Somerville shall have the right to terminate this agreement if (i) Vendor neglects or fails to perform or observe any of these obligations hereunder and a cure is not affected by Vendor within fifteen (15) days next following its receipt of a termination notice issued by the City of Somerville, or (ii) if a judgment or decree is entered against Vendor approving a petition for any arrangement, liquidations, dissolution or similar relief relating to bankruptcy or insolvency and such judgment or decree remains unvacated for thirty (30) days; or (iii) immediately if Vendor shall file a voluntary petition in bankruptcy or any petition or answer seeking any arrangement, liquidation or dissolution relating to bankruptcy, insolvency or other relief or debtors shall seek or consent or acquiesce an appointment of any trustee, receiver of liquidation of any of Vendor’s property; or (iv) funds are not appropriated or otherwise made available to support continuation of performance in any fiscal year succeeding the first year of this Agreement.  The City of Somerville shall pay all reasonable and supportable costs incurred prior to termination, which payment shall not exceed the value of service provided.

b. Return of Property:  Upon termination, Vendor shall immediately return to the City of Somerville, without limitation, all documents, plans, drawings, tools and items of any nature whatsoever, supplied to the Vendor by the City of Somerville or developed by the Vendor in accordance with this Agreement.  
16. DISCRIMINATION 

It is understood and agreed that it shall be a material breach of any contract resulting from this RFP for the contractor to engage in any practice which shall violate any provision of Massachusetts General Laws, Chapter 151B, relative to discrimination in hiring, discharge, compensation, or terms, conditions or privileges of employment because of race, color, religion, creed, national origin, sex, or ancestry.

17. INTERPRETATION OF SPECIFICATION/TERMS.

All interpretations of the RFP and supplemental instructions will be in the form of written addenda to the RFP specifications.  Requests for clarification or any questions about information contained in the RFP should be addressed in writing to The Purchasing Director, Purchasing Department, 93 Highland Avenue, Somerville, MA 02143.  Questions and answers will be compiled and sent to all Proposers who requested a copy of the RFP, before the proposal deadline.  No requests or questions will be accepted after 4:30 P.M. Friday, May 27, 2005.     

18. CANCELLATION OF RFP
To withdraw, cancel or modify a RFP at any time prior to the RFP opening date, a Proposer must submit such request in writing to the Purchasing Director.  Correction or modifications must be sealed when submitted and must indicate on the outside of the envelope whether the correction or modification pertains to the price proposal or the non-price proposal.

19. SAMPLES

All qualified Proposers may be requested to submit samples.

20. FINANCIAL AND OPERATIONAL INFORMATION
By submitting a proposal, the Proposer authorizes the City of Somerville to contact any and all parties referenced by the Proposer regarding financial and operational information.

21. PAYMENT

The City of Somerville shall make no payment for a supply or service rendered prior to the execution of the contract.

22. DOCUMENTATION
Please find attached exhibit copies of contract forms which the successful Proposer will be required to sign.

23. EXTENSION OF CONTRACT
The City reserves the right to extend the time of any contract resulting from the bid as needed and/or to increase the value by 25% at the sole discretion of the Purchasing Director.

24. The Proposer's proposal will remain in effect for a period of 90 days from the deadline for submission of proposals or until it is formally withdrawn, a contract is executed or this RFP is canceled, whichever occurs first.

25. The contract will be for a period of six months, beginning July 1, 2005 through December 31, 2005.

26. The City will have the option to cancel the contract provided that written notice is given 90 days prior to the effective termination date.  

27. The Procurement Officer shall cancel the contract if funds are not appropriated or otherwise made available to support continuation of performance in any fiscal year succeeding the first year. 

GENERAL DESCRIPTION

The Somerville Public Library seeks a qualified consultant to develop a plan for communication with and involvement of community residents and officials to clarify needs and build consensus for a Central Library building project, in the context of the Library’s three-facility system. Proposals are sought from consultants experienced in public library planning.

BACKGROUND INFORMATION

The Somerville Public Library is an important community resource.  It serves a diverse city population of about 80,000 with over 200,000 annual visits.  The collection is about 188,000 items and includes books, magazines, newspapers, video and audio cassettes, DVDs and microfilm.  Computer access to the public is available.  A meeting room and two small quiet study rooms are also available.  The Library sponsors story hours for children and programs for adults.  A Friends of the Library group supports library programs.

The Somerville Public Library is comprised of three buildings:  the Central Library, the West Somerville Branch Library, and the East Somerville Branch Library.

The Central Library was built in 1913 and renovated in 1976.  It has 29,000 gross square feet and houses 136,000 items.  There is a staff of 36 FTE and 65 hours of operation per week.  There are 15 designated parking spaces in the adjacent lot shared with the high school.  The Massachusetts Public Library Construction Program awarded a $3.258M grant for a proposed expansion of the Central Library in 1996;  the City was not able to bond the funds necessary to complete the project and the project was terminated.

The West Branch was built in 1909 and has recently had major roof repairs.  It has 10,500 gross square feet and houses 34,000 items.  There is a staff of 2.7 FTE and 34 hours of operation per week.  There is no parking on site.

The East Branch was built in 1913 and was renovated in 1985.  It has 3000 gross square feet and houses 18,000 items.  There is a staff of 2.6 FE and 34 hours of operation per week.  There is no parking on site.

SCOPE OF SERVICES/SPECIFICATIONS
Consultant services desired by the Library include an analysis of the existing popular and political support for library services, specifically for replacement or renovation of the Central Library, in the context of the Library’s three-building system.  The consultant will be asked to develop a plan for building on that support to identify desired services and optimal locations for the Central Library.  Finally, the consultant will be asked to develop a plan to build the consensus for facility construction/renovation with the community and City officials.

DESCRIPTION OF THE WORK/PROJECT

The consultant is expected to work closely with the Library Director, Ellen Rauch, and the Planning Committee of the Library Board throughout this process.  The Library Director will provide administrative support for the overall project.  Consultants must submit proposals describing their methodology and plans for performing the following:

The consultant will be expected to spend at least one day in Somerville at the start of the project in order to become familiar with the present facilities and services and to meet with staff to gather information about their needs.  The consultant will be expected to examine library background materials such as statistical reports of services, the Long Range Plan, the 2004

building program, 1995 construction grant application, and to incorporate them into the recommendations.  The consultant also will be expected to examine city background materials such as census data, budgets, long range capital planning and incorporate them into the recommendations.

The consultant will be expected to meet with major library and community constituencies including the Mayor, the City’s Strategic Planning officer, the Library Board, the Friends of the Library, the Chamber of Commerce and the executive director of the Historic Commission.  The consultant is to develop a plan for building consensus for the project with the Library staff, City Administration, Library Board, and the community.

Regular (at least biweekly) contact by telephone or email with the Library Director and Planning Committee to monitor progress shall occur.  A preliminary draft report for Planning Committee review shall be submitted on a schedule to be negotiated with the Committee Chair.  A final written report (20 copies) and oral briefing to the Library Board will complete the project.  The report should include at a minimum:

•
Identification of key library constituencies and strategic partners.

•
Identification of expressed community needs for library services.  This identification should take into account services priorities and plans of City government.  

•
A range of strategies for facilities to meet identified needs for the next twenty years.  These strategies may include renovation and expansion of the main library or construction of new main library. Assumptions about future service may include new methods for providing existing services such as patron self–service for checkouts, addition of new services, or the elimination of some existing services.  Service strategies should address hours of service, distribution of services between the library branches and include community input on service priorities.

•
Feedback on the optimal location for the Central Library.

•
A plan for communication with and involvement of community residents and officials to clarify needs and build consensus for a Central Library building project.

•
Descriptions of additional service options as actions to be taken following this study for more detailed supplementary reports to develop a schematic building program for the main library, an analysis of funding sources for services and capital improvements, and implementation strategies for developing consensus and community support.  

INSTRUCTIONS TO PROPOSERS

1. Seven separate sealed envelopes, five containing the non-price technical proposal marked "Library Consulting Services (Non-Price)," and two containing the price proposal marked "Price Proposal--Library Consulting Services" must be received by the Purchasing Director, City of Somerville, City Hall, 93 Highland Ave., Somerville, MA  02143, prior to 11 a.m. June 9, 2005.  Chapter 30B requires that price proposals must be separate from technical proposals.  Therefore, please make no reference to pricing in the non-price technical proposal.  Failure to adhere to this requirement will result in disqualification.  It is the sole responsibility of the Proposer to insure that the proposal arrives on time at the designated place.

The City plans to award one contract to the responsive and responsible Proposer offering the best

proposal.

2.
The signature of the authorized official(s) must be provided on all the proposal forms.

3.
All information in the Proposer's proposal should be organized and presented as directed in the Proposal Specification and Preparation section of this RFP.  Accuracy and completeness are essential.  The successful proposal will be incorporated into a contract; therefore, Proposers should not make claims that they are not prepared to commit themselves to contractually.  

4.
The Price Summary Form must be completed.  No substitute form will be accepted.  Pricing must remain firm for the entire contract period.

5.
Failure to answer any question, to complete any form or to provide the documentation required will be deemed non-responsive and result in automatic rejection of the bid unless the City determines that such failure constitutes a minor informality, as defined in Chapter 30B.  

6. All interpretations of the RFP and supplemental instructions will be in the form of written addenda to the RFP specifications.  Requests for clarification or any questions about information contained in the RFP should be addressed in writing to The Purchasing Director, Purchasing Department, 93 Highland Avenue, Somerville, MA 02143.  No requests or questions will be accepted after 4:30 P.M. Friday, May 27, 2005.  Questions and answers will be compiled and sent to all Proposers who requested a copy of the RFP, before the proposal deadline. 

7.
Pre-proposal meeting.  An optional pre-proposal meeting is scheduled for May 19, 2005 at 3 p.m. in the Auditorium of the Somerville Public Library, 79 Highland Avenue, Somerville, MA 02143.  If a Vendor does not attend the pre-proposal meeting, a Vendor representative is encouraged to self-tour the facilities, including checking in with the Library Administration during normal business hours of 9-5 Monday through Friday before submitting a proposal.  

TENTATIVE PROJECT SCHEDULE

July 2005


Award of Contract

August 2005
Initial meetings with Library Director and Planning Committee

Meeting with Mayor, City Capital Planning

September/October 2005
Meeting with community groups

November 2005

Draft Report

December 2005

Final Report

DELIVERY

The project shall be completed by December 31, 2005.

EVALUATION OF THE PROPOSALS
All proposals will be reviewed by the Selection Committee, and final selection will be based upon an evaluation and analysis of the information and materials required under the RFP.  The Selection Committee will be composed of employees of the City and members of the Board of Library Trustees.  The City reserves the right to involve an outside consultant in the selection process.   Proposals that meet the minimum criteria will be reviewed for responses to the comparative evaluation criteria.  The Selection Committee will assign a rating of Highly Advantageous, Advantageous, Not Advantageous or Not Acceptable to the comparative evaluation criteria.  

The City will not award a contract or contracts except to responsive and responsible eligible Proposer(s).  Before awarding the contract(s), the City may request additional information from the Proposer to insure that the Proposer has the resources necessary to perform the required services.  The City reserves the right to reject any and all proposals if it determines that the criteria set forth have not been met.

PROPOSAL SPECIFICATION AND PREPARATION 
All information in the proposal should be organized and presented as directed below.  The proposal should provide a straightforward and concise description of the Proposer's commitment and ability to perform the Library Consulting Services described in this document.  To expedite the evaluation of proposals, it is essential that the Proposer strictly adhere to the instructions in this part.  A proposal may be deemed to be non-responsive, at the Evaluation Committee's discretion, if a Proposer fails to comply with the following instructions. 

Part One   Introduction

The introductory portion of the proposal must include two sections: a Letter of Transmittal signed by an individual authorized to bind the Proposer contractually, and a proposed description of services.  The letter must include:  the name of the individual(s) who is authorized to negotiate and sign a contract on the Proposer's behalf; the name, title, address and telephone number of the individual(s) who can supply additional information.  The description of the overall services proposed should include:

Description of methodology for the study

Estimated timetable with steps for completing requested work

Planned number of site visits


Description of components of planned final report to be provided by the Proposer


Availability to begin work on the study July 1, 2005 and complete work as outlined

Part Two   Quality Requirements—see below
The Quality Requirements must be addressed by each Proposer.  

Part Three  Responses to Comparative Evaluation Criteria—see below   

This portion of the proposal is intended to present a description of the Proposer's qualifications.  The Proposer should respond briefly to each item listed below in Comparative Evaluation Criteria, and include all requested documentation.  When preparing this portion of the proposal, the Proposer should clearly identify and respond to each comparative evaluation criteria.

Part Four   Sample Reports       

Please include samples of the Proposer's reports for similarly sized projects, with references of the prime staff contact for each project.  

Part Five    Price Summary Forms       

The Price Summary Forms must be completed.  No substitute form will be accepted.  Pricing must remain the same throughout the contract.  The Price Summary Forms must be submitted under separate cover in a separate sealed envelope to the Purchasing Department.  The Proposer should make no reference to pricing in its non-price proposal.  Failure to adhere to this will result in disqualification of proposal.

QUALITY REQUIREMENTS

1. Five (5) years or more of experience in providing library consulting services.

2. Five years or more experience in developing strategic plans for libraries.

3. The lead consultant for this project must have at least five years of experience in providing library consulting services.

4. The capability of providing a consultant who shall be assigned to the City of Somerville’s project who has at least three (3) or more years of experience in providing strategic plans for libraries.

5. Furnish names, addresses, and phone numbers of all client municipalities for similar projects, along with appropriate contact information for whom library consulting services were performed within the past two (2) years.

COMPARATIVE EVALUATION CRITERIA

The Committee will rank the proposals received in the following categories: 

Proposer’s understanding of project and thoroughness of Proposal

Highly Advantageous
Proposal meets all of the requirements of the RFP and sets out components of proposal with exceptional clarity and quality of thought.

Advantageous
Proposal meets all of the requirements of the RFP.

Not Advantageous

Proposal does not meet all of the requirements of the RFP. 

Proposer’s years of experience in providing Library Consulting Services

Highly Advantageous
Proposer has at least five (5) years providing library consulting services for similarly sized municipalities.

Advantageous
Proposer has at least two (2), but fewer than five (5) years of providing Library Consulting Services for similarly sized municipalities.

Not Advantageous
Proposer has fewer than two (2) years of providing Library Consulting services for similarly sized municipalities.

Proposer’s municipal experience

Highly Advantageous
Proposer has successfully developed a strategic plan for at least five (2) similarly sized municipalities within the past five (5) years.

Advantageous
Proposer has successfully developed a strategic plan for at least two (1) similarly sized municipality within the past five (5) years.

Not Advantageous
Proposer has successfully developed a strategic plan for less than one (1) similarly sized municipality within the past five (5) years.

Proposer’s References

Highly Advantageous
Positive response from municipal references and municipalities are

of uniformly high quality.

Advantageous
Positive response from municipal references that are generally good.

Not Advantageous
Negative responses from municipal references.

Proposer’s Plan of Work

Highly Advantageous
Plan is responsive to all the requests and is exceptionally clear and feasible.

Advantageous
Plan is responsive to all requests.
Not Advantageous
Plan is not responsive to all requests.
Proposer’s Fee

Highly Advantageous
Proposer will provide library consulting services as outlined in the scope of services described herein for $10,000 or less.

Advantageous
Proposer will provide library consulting services as outlined in the scope of services described herein for $15,000 or less, but more than $10,000.

Not Advantageous
Proposer will provide library consulting services as outlined in the scope of services described herein for more than $15,000.

Sample Reports

Highly Advantageous
Proposer’s reports provide all necessary information and are easy for Library administration to read. 

Advantageous
Proposer’s reports provide all necessary information and are easy for Library administration to interpret.

Not Advantageous
Proposer’s reports provide are not easy for Library administration to interpret.

Other Requirements

Somerville Living Wage Ordinance – Proposer must agree to conform with Somerville’s Living Wage Ordinance and certify their compliance with this ordinance by completing attached Living Wage Ordinance Form.

Certificate of Good Standing – The selected Proposer must provide the City with a current “Certificate in Good Standing” from the Commonwealth of Massachusetts.  Additional information related to this requirement is included in this RFP.

Signature Form – must be completed by the Proposer.

Cancellation
A contract may be canceled at the Successful Proposer’s expense upon non-performance of the contract.

Rule for Award
1. The contract shall be awarded to the responsible and responsive Proposer submitting the most advantageous proposal, taking into consideration all evaluation criteria as well as price.

2. The contract will be awarded within sixty (90) days after the opening. The time for award may be extended for up to 30 additional days by mutual agreement between the City and the apparent lowest responsive and responsible bidder (or, for a contract requiring payment to the City, the apparent highest responsive and responsible bidder).

References
Vendors shall include a list of all municipal clients for whom Library Consulting Services have been provided for the past two years. This list shall include contact names and telephone numbers for such clients. 

The City of Somerville reserves the right to use ourselves as a reference.

Price Form - must be in a separate sealed envelope

Having fully examined, read, and in understanding of the specifications for this job and being familiar with all of the conditions surrounding the proposed work, including any addenda for which receipt of is acknowledged below, the undersigned proposes to complete all work as specified in this request for proposals for the prices stated below.

Total Project cost, including personnel, report publication, fuel charges and all other charges to provide the services described herein

 $______________________________

Total Contract Price

Name of Company:__________________________________________


Address:




__________________________________________








__________________________________________


Telephone:_______________________________________


Fax:_______________________________________


Name/Title of Person Submitting


the Proposal:

__________________________________________

Signature:________________________________________

Date:     __________________________________________

CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of perjury that this RFP has been made and submitted in good faith and without collusion or fraud with any other person. As used in this certification, the word "person" shall mean any natural person, business, partnership, corporation, union, committee, club, or other organization, entity, or group of individuals.

AFFIDAVIT OF TAX COMPLIANCE

Pursuant to M.G.L. c62, Sec. 49a, I certify under the penalties of perjury that I, to my best knowledge and belief, have filed all Massachusetts tax returns and paid all Massachusetts taxes required under law, as well as paid all contributions and payments in lieu of contributions pursuant to M.G.L. Chapter 151, Sec. 19A(b)


 Signature of Authorized Person


 Name of Business or Corporation

 

 Federal Tax Identification Number


 Date

SOMERVILLE LIVING WAGE ORDINANCE FORM

(Ordinance No. 1999-1*)


This form shall be included in all Invitations for Bids and Requests for Proposals which involve the furnishing of labor, time or effort (with no end product other than reports) by vendors contracting or subcontracting with the City of Somerville, where the contract price meets or exceeds the following dollar thresholds:

a) $50,000 for contracts commencing during the period 7-1-99 to 6-30-01

(Fiscal Years 2000 and 2001);

b) $30,000 for contracts commencing during the period 7-1-01 to 6-30-03

(Fiscal Years 2002 and 2003); and

c) $10,000 for contracts commencing during the period 7-1-03 and thereafter

(Fiscal Years 2004 and thereafter.);


The purpose of this form is to ensure that such vendors pay a “Living Wage” (defined below) to all covered employees (i.e., all employees except individuals in a city, state or federally funded youth program).  In the case of bids, the City will award the contract to the lowest responsive and responsible bidder paying a Living Wage.  In the case of RFP’s, the City will select the most advantageous proposal from a responsive and responsible Proposer paying a Living Wage.  In neither case, however, shall the City be under any obligation to select a bid or proposal that exceeds the funds available for the contract.


 Definition of “Living Wage” For this contract or subcontract, as of 07-01-2005 “Living Wage” shall be deemed to be an hourly wage of no less that $10.18/hour.  From time to time, the Living Wage may be upwardly adjusted and amendments, if any, to the contract or subcontract may require the payment of a higher hourly rate if a higher rate is then in effect.


If the undersigned bidder or Proposer is selected, this form will be attached to the contract or subcontract and the certifications made herein shall be incorporated as part of such contract or subcontract.


CERTIFICATIONS
1. The undersigned shall pay no less than the Living Wage to all covered employees who directly expend their time on the contract or subcontract with the City of Somerville.

* Copies of the Ordinance are available upon request to the Office of the City Clerk

2. The undersigned shall post a notice, (copy enclosed), to be furnished by the contracting City Department, informing covered employees of the protections and obligations provided for in the Somerville Living Wage Ordinance, and that for assistance and information, including copies of the Ordinance, employees should contact the contracting City Department.  Such notice shall be posted in each location where services are performed by covered employees, in a conspicuous place where notices to employees are customarily posted.

3. The undersigned shall maintain payrolls for all covered employees and basic records relating hereto and shall preserve them for a period of three years.  The records shall contain the name and address of each employee, the number of hours worked, the gross wages, a copy of the social security returns, and evidence of payment thereof and such other data as may be required by the contracting City Department from time to time.

4. The undersigned shall submit payroll records to the City upon request and, if the City receives information of possible noncompliance with the provisions the Somerville Living Wage Ordinance, the undersigned shall permit City representatives to observe work being performed at the work site, to interview employees, and to examine the books and records relating to the payrolls being investigated to determine payment of wages.

5. The undersigned shall not fund wage increases required by the Somerville Living Wage Ordinance by reducing the health insurance benefits of any of its employees.

6. The undersigned agrees that the penalties and relief set forth in the Somerville Living Wage Ordinance shall be in addition to the rights and remedies set forth in the contract an/or subcontract.

Executed this 


day of 



,2005
.






    Name of Vendor





By: 











   Name





Its: 











    Title







Signature

CERTIFICATE IN GOOD STANDING

RE:           CERTIFICATE IN GOOD STANDING

The Awarded Vendor must comply with our request for a CURRENT “Certificate in Good Standing”.

         If you require information on how to obtain the “Certificate in Good Standing” or Certificate of Registration (Foreign Corporations) from the Commonwealth of Massachusetts, please call the Secretary of State’s Office at (617) 727-2850 (Press #1) located at One (1) Ashburton Place, 17th Floor, Boston, MA  02133 or you may access their web site at: www.MA.GOV/SEC/COR
         If your company is incorporated outside of  Massachusetts and therefore is a “foreign corporation”, but is registered to do business in Massachusetts, please comply with our request for the Certificate of Registration from the Commonwealth of Massachusetts.  If your company is a foreign corporation, but is not registered to do business in Massachusetts, please provide the Certificate of Good Standing from your state of incorporation.

         Please note that without the above certificate (s), the City of Somerville cannot execute your contract. 

IMPORTANT NOTICE

Requests for Certificates in Good Standing by mail may take a substantial amount of time.  A certificate may be obtained immediately in person at the Secretary’s Office at the address above.  Also, at this time, the Secretary of State’s Office may not have your current annual report recorded.  If this is the case, and you are therefore unable to obtain the Certificate of Good Standing, please forward a copy of your annual report filing fee check with your signed contracts.  Please forward your original Certificate of Good Standing to the Purchasing Department upon receipt.
CITY OF SOMERVILLE

SIGNATURE FORM

NAME OF COMPANY:  








                                                              
ADDRESS: 











TELEPHONE #:                          
DATE:





                               
SIGNATURE OF AUTHORIZED CONTRACTING OFFICIAL:








TITLE:

      


                                 
RESIDENCE:












IF COMPANY IS A PARTNERSHIP:

FULL NAME AND RESIDENCE OF EACH PARTNER:

IF COMPANY IS A CORPORATION:
THE CORPORATE NAME IS: 








                                             

THE CORPORATION IS ORGANIZED UNDER THE LAWS OF: 




THE PRESIDENT IS: 









                                                               
THE TREASURER IS: 










THE CLERK/SECRETARY IS:









NAME OF CORPORATION THAT WILL APPEAR ON A POTENTIAL CONTRACTUAL AGREEMENT IF DIFFERS FROM ABOVE:








NAME AND TITLE OF PERSON WHO WILL BE RESPONSIBLE FOR THE SIGNING OF A 

POTENTIAL CONTRACTUAL AGREEMENT IF DIFFERS FROM ABOVE:
NAME:                                  TITLE: 





                            
NAME OF CLERK/SECRETARY WHO WILL ALSO BE SIGNING FOR A POTENTIAL 

CONTRACTUAL AGREEMENT IF DIFFERS FROM ABOVE:





PAGE  
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