CITY OF SOMERVILLE MASSACHUSETTS

SOMERVILLE CITY HALL
93 HIGHLAND AVENUE

SOMERVILLE MA. 02143

BIDDING INSTRUCTIONS FOR FOODSERVICES TRUCK

Bid No.  05-36

Enclosed you will find an invitation to bid for: a 2006 Chevrolet 4500 Tilt Cab Diesel Truck, for the City of Somerville Food Services Department.  
When submitting bid, please identify the bid item and number clearly.  All bids must be sealed and delivered to Purchasing Department, City of Somerville, 93 Highland Ave., Somerville, MA  02143.  Please mark the outside of all bid envelopes with the Bid number above and write “Food Services Truck” on the bid envelope.

BIDS SUBMITTED MUST BE AN ORIGINAL.

The completion of the following forms is necessary for consideration of a potential contract award.  When submitting bid documents, please retain the order of documents as originally provided.

· "Notice to Bidders" signed by person submitting bid.

· "Signature Form" complete when submitting your bid.

· Tax Compliance/Non Collusion Form

NOTE:  
If Vendor is incorporated an updated “CERTIFICATE OF GOOD STANDING” from the Commonwealth of Massachusetts will be needed for the awarded vendor only.  
CITY HALL HOURS HAVE BEEN CHANGED.  WE ARE OPEN UNTIL 7:30 P.M. ON THURSDAYS AND CLOSE ON FRIDAYS AT 12:30 P.M.

Please review and return with your sealed bids as sent.  Also, insure that all forms are completed and your bid response is submitted as requested.

Your cooperation is greatly appreciated.

NOTICE TO BIDDERS

BID #05-36

All bids must be in accordance with terms and conditions set forth herein as stated.

SECTION A.

Sealed bids for: 2006 Chevrolet Food Services Truck from 6/01/2005




to 12/31/2005.




The bids will be received at the office of the Purchasing 


Director, Somerville City Hall, 93 Highland Avenue, Somerville, MA. 02143 no later than Thursday, 5/26/2005 at 11:00 A.M. at which time and place they will be publicly opened and read.  

SECTION B.     
Forms of price bid, specifications and terms of contract can be obtained at the above office on or after 5/02/2005.
SECTION C.     
Bid envelopes shall be clearly marked as follows: "Bid No: 05-36

   
Bid for Food Services Truck”
SECTION D.

If awarded vendor is a Corporation, vendor must comply with request for “Certificate of Good Standing”.   See attached instructions.
SECTION E.

INSURANCE:  Awarded Vendor must comply with insurance requirements as stated in the bid package.

SECTION F.     
Living Wage
- N/A



SECTION G.

The requirements in Section E or F will be waived if the words "Non-Applicable" (N/A) are inserted in the space designated.

SECTION H.

The Purchasing Director reserves the right to accept or reject any or all bids, to waive any informalities, to divide the award, to amend any specifications or to accept any portion of a bid, if in her sole judgment, the best interest of the City of Somerville would be served by so doing.

SECTION I.

The City reserves the right to cancel a contract, if awarded bidder does not respond to all necessary documents and required signature forms within twenty (20) working days of receipt of contract.

Signature:


Company:                                                       

By:  _________________________________      Title:______________________________                  
Date:                            Tel. No: ___________________   Fax:_____________________

CERTIFICATE IN GOOD STANDING

TO:           Vendor

FROM:     Purchasing Department

RE:           CERTIFICATE IN GOOD STANDING

The Awarded Vendor must comply with our request for a CURRENT “Certificate in Good Standing”.

         If you require information on how to obtain the “Certificate in Good Standing” or Certificate of Registration (Foreign Corporations) from the Commonwealth of Massachusetts, please call the Secretary of State’s Office at (617) 727-2850 (Press #1) located at One (1) Ashburton Place, 17th Floor, Boston, MA  02133 or you may access their web site at: www.MA.GOV/SEC/COR
         If your company is incorporated outside of Massachusetts and therefore is a “foreign corporation”, but is registered to do business in Massachusetts, please comply with our request for the Certificate of Registration from the Commonwealth of Massachusetts.  If your company is a foreign corporation, but is not registered to do business in Massachusetts, please provide the Certificate of Good Standing from your state of incorporation.

         Please note that without the above certificate (s), the City of Somerville cannot execute your contract. 

IMPORTANT NOTICE

Requests for Certificates in Good Standing by mail may take a substantial amount of time.  A certificate may be obtained immediately in person at the Secretary’s Office at the address above.  Also, at this time, the Secretary of State’s Office may not have your current annual report recorded.  If this is the case, and you are therefore unable to obtain the Certificate of Good Standing, please forward a copy of your annual report filing fee check with your signed contracts.  Please forward your original Certificate of Good Standing to the Purchasing Department upon receipt.
Thank You,

Purchasing Director


TERMS AND CONDITIONS
l.  
FREIGHT ON BOARD (F.O.B.)
All prices are to be firm, F.O.B. delivered destination (Somerville), to the address specified on the "Notice to Bidders" (Form #2) or any other department location doing business for the City of Somerville in need of such services.

2.
UNIT PRICE
In case of error in extension of prices quoted herein, the unit price will govern.

3.
PRICE REDUCTION

It is understood and agreed that should any price reductions occur between the opening of this bid and completion of this delivery, the benefit of all such reductions will be extended.

4.   
CANCELLATION OF BID

To withdraw, cancel, correct or modify a bid at any time prior to the bid opening date, a bidder must submit such request in writing to the Purchasing Director.  Correction or modifications must be sealed when submitted.

5.
SAMPLES
The qualified low bidder will be required to submit samples upon request of the Purchasing Director.  Acceptable samples will be a determining factor in the vendor selection process.

6.
FINANCIAL AND OPERATIONAL INFORMATION

By submitting a bid, the bidder authorizes the City of Somerville to contact any and all parties referenced by the bidder regarding financial and operational information.

7.
PAYMENT

The City of Somerville shall make no payment for a supply or service rendered prior to the execution of this contract.

8.
DOCUMENTATION
Please find attached exhibit copies of contract forms which the successful bidder will be required to sign.

10.
EXTENSION OF CONTRACT
The City reserves the right to extend the time of any contract resulting from the bid as needed and/or to increase the value by 25% at the sole discretion of the Purchasing Director.

CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of perjury that this bid or proposal has been made and submitted in good faith and without collusion or fraud with any other person. As used in this certification, the word "person" shall mean any natural person, business, partnership, corporation, union, committee, club, or other organization, entity, or group of individuals.

___________________________________________
Signature of individual submitting bid or proposal

___________________________________________
Name of business

TAX COMPLIANCE CERTIFICATION

Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the best of my knowledge and belief, I am in compliance with all laws of the Commonwealth relating to taxes, reporting of employees and contractors, and withholding and remitting child support, as well as paid all contributions and payments in lieu of contributions pursuant to MGL 151A, §19A(b).

___________________________________________
Signature of person submitting bid or proposal

___________________________________________
Name of business

Date:            
FID#               
CITY OF SOMERVILLE

SIGNATURE FORM
NAME OF COMPANY:                                                                 
ADDRESS:                                                                         
TELEPHONE #:                                DATE:                               
SIGNATURE OF AUTHORIZED CONTRACTING OFFICIAL:

                                          

TITLE:                                 
RESIDENCE:                                                                       
IF COMPANY IS A PARTNERSHIP:

FULL NAME AND RESIDENCE OF EACH PARTNER:

                                                                                 
                                                                                 
IF COMPANY IS A CORPORATION:
THE CORPORATE NAME IS:                                                           

THE CORPORATION IS ORGANIZED UNDER THE LAWS OF:                                  
THE PRESIDENT IS:                                                                
THE TREASURER IS:                                                                
THE CLERK/SECRETARY IS:                                                          
NAME OF CORPORATION THAT WILL APPEAR ON A POTENTIAL CONTRACTUAL AGREEMENT IF DIFFERS FROM ABOVE:       





 
NAME AND TITLE OF PERSON WHO WILL BE RESPONSIBLE FOR THE SIGNING OF A POTENTIAL CONTRACTUAL AGREEMENT IF DIFFERS FROM ABOVE:
NAME:                                         TITLE:                             
NAME OF CLERK/SECRETARY WHO WILL ALSO BE SIGNING FOR A POTENTIAL CONTRACTUAL AGREEMENT IF DIFFERS FROM ABOVE:                                                 

City of Somerville
Invitation for Bids for
Chevrolet Food Services Truck

Bid No. 05-36

I.  General Information and Bid Submission Requirements


Bid Delivery
All bids must be delivered to City of Somerville, Purchasing Department, 93 Highland Avenue, Somerville, MA  02143.

Bids must be delivered by 11:00 A.M. on Thursday, May 26, 2005. 

1 copy of the bid should be submitted.  Bids must be sealed and marked as follows: Bid for “Food Services Truck”  Bid No. 05-36.

All bids must include a non-collusion form, tax compliance certificate, bid pricing sheet, and reference form as provided in this IFB.

Bid Signature
A bid must be signed as follows: 1) if the bidder is an individual, by her/him personally; 2) if the bidder is a partnership, by the name of the partnership, followed by the signature of each general partner; and 3) if the bidder is a corporation, by the authorized officer, whose signature must be attested to by the clerk/secretary of the corporation, and with the corporate seal affixed.

Time for Bid Acceptance
The contract will be awarded within 60 days after the bid opening.  The time for award may be extended for up to 45 additional days by mutual agreement between the City of Somerville and the apparent lowest responsive and responsible bidder (or, for a contract requiring payment, the apparent highest responsive and responsible bidder.)

Bonding Requirements

N/A

Changes and Addenda
If any changes are made to this IFB, an addendum will be issued.  Addenda will be mailed or faxed to all bidders on record as having picked up the IFB.

Questions about the IFB
Questions concerning this invitation for bids must be submitted in writing to: Karen Mancini, City of Somerville, Purchasing Department, 93 Highland Avenue, Somerville, MA 02143 before 4:30 P.M. on Thursday, 5/17/2005.  Questions may be delivered, mailed, faxed to 617-625-1344, or e-mailed to kmancini@ci.somerville.ma.us.  Written responses will be mailed or faxed to all bidders on record as having picked up the IFB.

Modification or Withdrawal of Bids, Mistakes, and Minor Informalities 

A bidder may correct, modify, or withdraw a bid by written notice received by the City of Somerville prior to the time and date set for the bid opening. Bid modifications must be submitted in a sealed envelope clearly labeled "Modification No.__" to the address listed in part one of this section.  Each modification must be numbered in sequence, and must reference the original IFB.

After the bid opening, a bidder may not change any provision of the bid in a manner prejudicial to the interests of the City or fair competition.  Minor informalities will be waived or the bidder will be allowed to correct them.  If a mistake and the intended bid are clearly evident on the face of the bid document, the mistake will be corrected to reflect the intended correct bid, and the bidder will be notified in writing; the bidder may not withdraw the bid.  A bidder may withdraw a bid if a mistake is clearly evident on the face of the bid document, but the intended correct bid is not similarly evident.

Right to Cancel/Reject Bids


The City of Somerville may cancel this IFB, or reject in whole or in part any and all bids, if the City determines that cancellation or rejection serves the best interests of the City.

Bid Prices to Remain Firm 

All bid prices submitted in response to this IFB must remain firm for 60 days following the bid opening.

Unforeseen Office Closure
If, at the time of the scheduled bid opening, Purchasing Department is closed due to uncontrolled events such as fire, snow, ice, wind, or building evacuation, the bid opening will be postponed until 2:00 p.m. on the next normal business day.  Bids will be accepted until that date and time.
II.  Purchase Description/Scope of Services

Contract Term Length and Renewal Options 



The contract will remain in effect from 6/1/2005 through 12/31/2005.

Price Submission




All prices must contain a unit rate, if applicable and a total contract price as requested on the bid price form in this IFB.

Estimated Quantities 


The City of Somerville has provided estimated quantities for item.  These estimates are estimates only and not guaranteed.  

Brand Name “Or Equal”
Any references to any brand name or proprietary product in the specifications shall require the acceptance of an equal or better brand.  Testing and review may be requested before a final decision is made.  The City has the right to make the final determination as to whether an alternate brand is equal to the brand specified. 

Warranty

The bidder warrants that (1) the Supplies sold are merchantable, (2) that they are fit

for the purpose for which they are being purchased, (3) that they are absent any latent

defects and (4) that they are in conformity with any sample which may have been

presented to the City.

The bidder guarantees that upon inspection, any defective or inferior Supplies shall be

replaced without additional cost to the City.  The Vendor will assume any additional cost

accrued by the City due to the defective or inferior Supplies.

The bidder guarantees all Supplies for a period of one (1) year, or as otherwise specified herein.
Performance Standards




The vendor selected must be a Certified Chevrolet Dealer.

Delivery Terms

The 2006 Chevrolet 4500 Tilt Cab Diesel Truck must be delivered by June 16, 2005. All prices must be F.O.B. Somerville, freight prepaid.  

Description of Services



 

Please refer to Scope of Services for Specifications.

Invoicing

Vendor will mail an invoice to the ordering department after completion and delivery of the order.

Cancellation

The City reserves the right to cancel this contract at any time on any grounds, including the vendor’s failure to comply with the specifications provided herein.

References


Please include on a separate  sheet a minimum of three references for whom similar maintenance service has been provided.  Include contact person and telephone number along with company name and address. 
III.  Quality Requirements



Please respond to the following questions.  A negative response to any of the following questions will automatically disqualify the vendor:

	
	Yes
	No

	Vendor must be a Certified Chevrolet Dealer.
	
	

	Vendor must be able to deliver a 2006 Chevrolet 4500 Tilt Cab Diesel Truck pursuant to the Specifications herein.
	
	

	Vendor must be able to deliver the requested Truck by 

June 16, 2005.
	
	


IV.  References





REFERENCE FORM

Bidder:_____________________________________________

IFB Title:    Foodservices Truck – 2006 Chevrolet 4500 Tilt Cab Diesel

Bidder must provide references for: 3 Municipalities with similar truck requests. 

Reference:________________________________  Contact:____________________

Address:___________________________________ Phone:____________________

__________________________________________    Fax:_____________________

Description and date(s) of supplies or services provided:________________________

__________________________________________________________________________________________________________________________________________

_____________________________________________________________________

Reference:________________________________  Contact:____________________

Address:___________________________________ Phone:____________________

__________________________________________   Fax:______________________

Description and date(s) of supplies or services provided:________________________

__________________________________________________________________________________________________________________________________________

_____________________________________________________________________

Reference:________________________________  Contact:____________________

Address:___________________________________ Phone:____________________

__________________________________________   Fax:______________________

Description and date(s) of supplies or services provided:________________________

__________________________________________________________________________________________________________________________________________

_____________________________________________________________________

V.  Rule for Award





One Contract will be awarded to the responsive and responsible bidder offering the lowest total price based on the Truck Specifications.  The City reserves the right to award a contract based upon the Base Bid; the Base Bid plus Alternate 1; or the Base Bid plus Alternate 1 & 2.

VI.   Bid Pricing Sheet




Please quote on the following item.  Prices are to include delivery, and all other charges related to the Truck Specifications.  Prices are to remain the same for one year.  All prices are to be based on the Truck Specifications as stated: one price will include the truck trade-ins, and one without.

	
	Item
	Est. 

Miles Year
	# of

Years
	Price with

Trade-Ins
	Price without

Trade-Ins

	Base Bid
	2006 Chevrolet 4500 

Tilt Cab Diesel
	
	
	
	

	Alternate 1
	Price for Extended Warranty
	
	3
	
	

	Alternate 2
	Optional:

Service Maint. Agreement
	1,200
	5
	
	


Signature & Title of Person Completing Bid: 






                                 
Print Name of above: 









                                                  
Company Name: 










                                                              
Company Address: 










                                                             
Mailing Address (for payment): 










(If different)

Phone Number:




Fax Number:





Insert relevant insurance specs     
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